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ITPABUJIA
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1. O6mue noJ10KEeHUs

1.1. [IpaBuna oOmeHa [eNOBbIMM TMOAApPKAMM W 3HAaKaMu JI€JIOBOTO
TOCTEIIPUUMCTBA B  MYHHUMINAJILHOM  Oro/pKkeTHOM — 001ieoOpa3oBaTeIbHOM
yupexaenusi . Acrtpaxanu «Cpennss oOiieoOpasoBaresbHas mikosna Ne 29»
(manee — IpaBuna) pazpaboTaHbl B COOTBETCTBHH C MOJOKEHUsAMU KoOHCTUTYLHM
Poccuiickoit ®enepauuu, @PenepanbHoro 3akoHa oT 25.12.2008 Ne273-03
«O MpOTUBOICUCTBUM KOPPYILIMKU» U MPUHATHIMU B COOTBETCTBUU C HUMH MHBIMU
3aKOHO/ATENIbHBIMU U JIOKAJIbHBIMHU aKTAMH.

1.2. IlpaBuiia onpeaensitoT eAnHble AJis BceX pabOTHUKOB MYHULIMIIAIBHOTO
OromKkeTHoro 00111e00pa3oBaTeibHOTO yupexaeHuss . ActpaxaHu «Cpensss
obmeobpazosarenbHas mkona Ne 29» (manee — OO) TpeboBaHUs K AAPEHUIO U
IPUHATHIO JI€JIOBBIX MTOAAPKOB.

1.3. OO0 nopzepxuBaeT KOPIOPATHUBHYIO KYJIbTYPY, B KOTOPOW Je/OBbIE
[I0JIapKK, KOPMOPATUBHOE TOCTENPUUMCTBO U TNPEACTABUTELCKUE MEPOIPHUSTHS
paccMaTpUBalOTCsl TOJBKO KaK MHCTPYMEHT [1sl YCTAHOBJIEHMS M MOJLEpP)KaHUs
JICJIOBBIX OTHOLUEHUH M Kak TPOSBICHUE OOILENPUHATONM BEXKIMBOCTH B XOJE
nesitenbHocTH OO.

1.4. OO0 uCXOIWUT W3 TOro, 4TO JOJIPOBPEMEHHBIE IEJIOBBIE OTHOLLEHHS
OCHOBBIBAIOTCSI HA JOBEPUM M B3aMMHOM YyBaxk€HMHU. OTHOILEHHUS, NPU KOTOPbIX
HapyIIaeTcsl 3aKOH M IPUHUMIBI JENOBOM 3TWKM, Bpeaar penyTtauud OO
M YECTHOMY HMEHM ero pabOTHHUKOB, M He MOryT OOECHNeuYHuTh YCTOWYHMBOE
nonroppemenHoe pasputue OO. Takoro poja OTHOLIEHHMs HE MOTryT ObITh
npuemiiemsl B mpakTuke padotsl OO.

1.5. leticrBue IlpaBun pacnpocTtpansiercss Ha Bcex paboTtHukoB OO, BHE
3aBUCHUMOCTHU OT YPOBHS 3aHUMAEMOH JOKHOCTH.

1.6. lannsie IIpaBuna npecneayer cieayrolme Lelu:

- obecrieyeHue €AMHOOOPA3HOrO TMOHMMAHMS pOJIM M MeCTa JIEJOBbIX
MOJApPKOB, MAEJIOBOr0 TOCTENPUMMCTBA, MPEACTABUTEIbCKUX MEPOIPUATHI B
nenosoi npaktuke OO;

- OCYILIECTBJICHHE YIMpPaBIeHUECKOH M X03siicTBeHHOW aesrensHocTH OO
MCKIIIOYMTENIbHO HAa OCHOBE HAJUIeKALIMX HOPM M IpaBMil JIEJIOBOTO MOBEIEHHS,
0asupyroluUxcs Ha MpPUHLMMNAX KayecTBa TMPENOCTaBIECHUS YCIYyr, 3alluThl
KOHKYPEHLIMH, HEJIOMYILEHUs KOH(JIUKTA MHTEPECOB;

- onpeaeneHne eauHbIX A5 BceX paboTHUuKkoB OO TpeOoBaHMM K JapeHHI0 U
MPUHATHIO IEJOBBIX MOJAPKOB, K OpraHM3allMi M YYacTHIO B MPEICTABUTEIBCKUX
MEPOTIPUATHSIX;

- MUHUMHU3HUPOBAaHUE PUCKOB, CBSA3aHHBIX C BO3MOYKHBIM 3J10yNOTpebieHHeM
B 00J1aCTH MOJApKOB, MpeACTaBUTENbCKUX MepornpusiTuil. Haubonee ceppesHbiMu
U3 TaKUX  PUCKOB  SBIISIOTCS  OMAaCHOCTb  IOAKYyNa W B3SITOYHHUYECTBO,
HECIIPaBE1JIMBOCTD [0 OTHOLICHHUIO K KOHTpareHTam, nporekunuoHusm BHyTpu OO.
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2. TpeGoBaHusi, NpeabsiB/isieMble K 1€JI0BbIM MOAAPKAM H 3HAKaM
J€JIOBOr0 rocTeNnpUHMCTBA

2.1. Pa6otaukn OO MoryT mnojydarh JA€IOBble MOAAPKU, 3HAKH JEJIOBOTO
FOCTENPUMMCTBA TOJIBKO Ha O(PULIMAIBHBIX MEPOIPUATHSX, NIPH YCIOBHH, YTO 3TO
HE IPOTHBOPEYUT TPeOOBAHMAM AHTUKOPPYILMOHHOIO 3aKOHOJATENBCTBA U
HactosumM I IpaBuiiam.

2.2.Tlomapku ¥ ycilyrd, NpuHHMaemsle uiu npenoctasisiemsie OO,
repearoTes ¥ PUHUMAIOTCS TONbKO 0T uMeHHn OO B LIEJIOM, a HE KaK M0AapOK Uik
repezaya ero OT OTAeJIbHOr0 pabOTHHKA.

2.3. JlenoBble MoAapkd, KoTopble paboTHuku oT umenn OO MoryT
rmepeaaBath APYTHM JIMLAM WM TPUHMMATH OT JAPYTMX JIML B CBS3H CO CBOCH
TPY/IOBOM JEATENBHOCTBIO, @ TakoKe MPEACTaBUTEIbCKHE PacXo/bl Ha JAEIOBOC
FOCTENPUUMCTBO JOJDKHBI COOTBETCTBOBATH CIIE/IYIOILMM KPUTEPUIM:

- GbITH TIPAMO CBfA3aHBI C YCTaBHBIMM LensaMu jesrensHoctd OO, 0o
C MaMATHBIMM JlaTaMH, 0OMJIesIMHU, OOLIEHALMOHATbHBIMU Mpa3AHUKaMH, WHBIMH
COOBITHSMHU,

- ObITh pasyMHO OOOCHOBAaHHBIMM, COPa3MEpPHbIMH M HE ABIATHCS
npeaMeTaMy POCKOLIH;

- He TIPEJCTaBIATh COOOH CKPHITOE BO3HATPaXKIEHHWE 3a yCIyry, AEHCTBHE
uim 6e3zeiicTBUE, MOMYCTUTENBCTBO UIIM TIOKPOBUTENIBCTBO, MPEI0CTaBIEHHE TIPaB
WM TPMHATHE ONPENENeHHbIX pelleHuH, MO0 TMOMBITKY OKasaTh BJIMAHWE HA
MoJTy4aTesisi C UHOM He3aKOHHOM MM HEITHYHOM 11eJIbIO;

- He CO3/aBaTh Vs MoJlyyaTes 0043aTeNbCTBa, CBIA3AHHbBIE C Er0 CITy)KEOHBIM
MOJIOYKEHNE UM MUCTIOMHEHUEM CITy)KEOHBIX (JIOJPKHOCTHBIX ) 00A3aHHOCTEH;

- He CO31aBaTh peMmyTAalMOHHOrO pucka s naenosoro umumka OO,
pabOTHMKOB M WMHBIX JIMI B ClIy4ae PAacKphITHs HH(OPMALKK O COBEPLIEHHBIX
1oJapKax U MOHECEHHBIX MPEACTABUTENBCKUX PACX01axX;

- He MPOTMBOPEYUTH MPUHLMNAM M TpeDOBaHWAM aHTHKOPPYNIHOHHOTO
sakoHoaaTensctBa Poceuiickoii ®enepann, [Tonoxkennto 06 aHTHKOPPYMIHOHHON
nomtuka B 00, Koaekcy 3THku M ciykeOHOro nosejeHus paboruukos OO u
OOILIETTPHHATHIM HOPMaM MOpaJid ¥ HPABCTBEHHOCTH.

2.4. JlenoBble NOJAPKH, B TOM YHCIIe B BUE OKa3aHHs yCIIyr, 3HaKOB 0c000ro
BHUMAaHHUA W y4dacCTus B pPa3BJICKaTCJIbHBIX U aHaJIOTUYHBIX MEPOINPUATUAX HE
JOJKHBl CTABMTH MPUHUMAIOLILYIO CTOPOHY B 3aBHCHMOE MOJIOXKEHHE, NTPUBOIUTD
K BO3HUKHOBEHHIO KAKUX-TMOO BCTPEUHBIX 005A3aTENLCTB CO CTOPOHBI MOJTyYaTelis
WJIH OKa3bIBaTh BIMSIHUE HA 0O BEKTUBHOCTD €r0 JeJOBbIX CYKAEHUHI U pEeLICHUH.

2.5. CTOMMOCTb ¥ TIEPHOAMYHOCTD JAPEHHUs U MOJIyYEeHHs IEI0BbIX MI0AaPKOB
W/WITK y4acTHs B MPEACTABUTENbCKUX MEPONPHUATHIX OJHOrO U TOrO )K€ TPETHETO
JMLA J0JDKHBI ONPEENATHCS AeN0BOM HEOOX0AMMOCTBIO U OBITh pasyMHBIMH.

2.6.B  kauectBe momapkoB paborHukn OO  JODKHBI  CTPEMHUTHCHA
MCIIOJIB30BATh B MAaKCHMMAaJIbHO JOMYCTHUMOM KOJIMYECTBE CllyuyaeB CyBEHHPBI,
npeAMETHI B u3aeius, umeromue cumsonuky OO.

2.7.Tlojapky ¥ yCIYTH He JOJ/DKHBI CTaBUTH 0] COMHEHHE MMMIK WU
nenoByo penyraio OO unu ero paboTHHKOB.



3. lIpasa u o6s3anHocTH paboTHukoB OO npu o6mMeHe 1eJI0BbIMH 101apKaMH
M 3HAKAMU /1eJ10BOr0 rocTen puuMCcTBa

3.1. PabotHuku, npeacrasisis uatepeckl OO My AEHCTBYsI OT €ro UMEHH,
JIOJDKHBI COOJTIONATh PAHMIbI IOMYCTUMOrO MOBEJEHMs NMpU 0OMEHE JEeNOBbIMH
nogapkaMH M MPOSIBIEHUH JI€0BOIO FOCTENPUUMCTBA.

3.2. PabotHuku OO BmpaBe AapuTh TPETbUM JMUAM M M0Jy4aThb OT HHX
IENOBBIE TOMAPKH, OPraHM30BbIBATH M y4acTBOBATh B IPEACTABUTEIbCKUX
MEpOTPUSATHSX, €CITH ITO 3aKOHHO, ITUYHO U JEJIAETCSA UCKIHOYUTEIBHO B JIEJIOBbIX
LEJISIX, OTNPENENIEHHBIX HacToAMMH [IpaBunamy.

3.3.[Ipu 1100OBIX COMHEHHMAX B MNPABOMEPHOCTH HIIM 3TUYHOCTH CBOMX
nevictBuit pabotHuku OO 00s3aHBl MOCTaBUTh B M3BECTHOCTb aupekropa OO
1 MPOKOHCYJbTUPOBATHCS C HUM, MPEXIE YEM AAPUTh UJIH MOJIy4aTh [OJAPKH, UK
y4acTBOBATb B TE€X WJIM MHBIX MPEACTABUTEILCKUX MEPOTIPHATHUSAX.

3.4.1lpy nmosydeHuu JI€N0BOrO  Iojapka HJIA 3HAKOB  JIeJIOBOTO
rocrenpuuMcTBa pabotHukd OO 00s3aHbI MPUHUMATL MEPHI 110 HEHOIMYIIECHHIO
BO3MOXXHOCTH BO3HUKHOBEHHUS KOH(IIMKTA HHTEPECOB.

3.5. PabotHuku OO He BHpaBe MCMONb30BaTh Clly)kKEOHOE TI0JIOKEHHE
B JTMUHBIX LIEJISIX, BK/IIOUas UCrosib3oBaHue umyuiectsa OO, B TOM YHCIIE:

- JUIs TIOJTy4€HHMs TTOAApKOB, BO3HATPAX/IEHHS M UHBIX BBITOJ [UIsl €0 JTMUHO
¥ IPYTHX JUIl B 00MeH Ha okazanue OO kakux-J1ubo yciyr, OCyLeCTBICHHUs JIMOO
HEOCYIIIECTBJIEHUSI ~ OMpe/ieNieHHbIX  JEeWCTBHMM,  mepegayd  MH(GOpMAaLMH,
COCTaBJISIIOIIEH KOMMEPUYECKYHO TalHY;

- JUTSL TIOJTyY€HHS TO/IaPKOB, BO3HATPAXKIEHHMSI M MHBIX BBIFOZ IS JIMYHO M
Ipyrux jauuy B mpouecce BeaeHus nen OO, B TOM yucie, Kak /0, TaK M MOCje
MPOBEIEHUST NEPEroBOPOB O 3aKINOYEHHM TIPaKIAHCKO-IPABOBBIX IOrOBOPOB H
MHBIX CHEINOK.

3.6. PaborHukam OO He peKOMEHIyeTCsl INPHHUMATh WM Iepe/lapuBaTh
mogapku b0 yciyrd B Jl0OOM BHE OT TPEThUX JIML| B KauyecTBe O1arofapHOCTH
3a COBEPLICHHYIO YCIyTy WM JaHHbIH COBET.

3.7. He nomyckaercs nepenaBaTh M mnpuHumarh nogapku ot OO, ero
pabOTHUKOB W TpEACTaBUTENEH B BHUJE JIEHEXKHbIX CPEACTB, KaK HaJMYHBIX, TaK
1 Oe3HaIMYHBIX, HE3aBUCUMO OT BAJIFOTHI, & TAK)KE B (POPME aKL|i, OMMOHOB HIIH
MHBIX JJUKBUIHBIX LIEHHBIX Oymar.

3.8. Pabotaukun OO no/mKHbI OKa3blBaThCS OT MPEAJIOKEHUN, MOITy4YEeHHUs
TMOIapPKOB, OIJIATHI MX PACXO/0B U T.I1., KOT/1a MOA0OHbIE 1EHCTBUS MOTYT IOBIHUAThH
HIIK CO3JaTh BIIEYATIIEHWE O BJIUSHUM HA MCXOJ CHEJKH, Pe3ysbTaT MPOBEAECHUs
TOproB, Ha npuHuMaembie OO pelueHus U T.A.

3.9. AnmunucTpauus 1 padotarkr OO He npueMioT koppynuuu. ITogapku
HE JIOJKHBI OBITH MCIIOJIB30BAHbI JJIsl 1auu/TIOJyY€HMs B3ATOK WM KOPPYILHWH B
TMOOBIX €€ MPOsBICHUSX.

3.10. PaGotHuk OO He BhpaBse npejjiarath TPETbUM JIMLAM WK NTPUHUMATh
OT TAKOBBIX MOJAPKH, BBIMJIATHI, KOMIIEHCALIMH U T.M. CTOMMOCTBIO cBbie 3000
(Tpex ThicsAu) pyOusiel MM HE COBMECTMMBIE C 3aKOHHOW MPAKTMKOM JEI0BBIX
ortHomenui. Eciu padotHuky OO npeiararoTces nogo0HbIe MOAAPKH UK JACHBIH,
oH 00s13aH HeMeIeHHO 00 3ToM aupektopy OO.



3.11. Pa6otHuk OO, KOTOpPOMY IIpM  BBIMIOJHEHUH  JIOJDKHOCTHBIX
00sI3aHHOCTEH TIpeIaratoTCs MoJapKy WM MHOE BO3HATPaXIEHKE KaK B MPSIMOM,
TaK ¥ B KOCBEHHOM BHJIE, KOTOpbIE CIOCOOHBI MOBJIMATL HA MOATOTaBIWBAEMbIE
W/MinM  NpUHMMAaeMble WM pellieHWMss WM  OKasaTb BIMSHME Ha  €ro
nericTBue/0e3ecTBUE, JOKEH:

- OTKa3aThCsl OT HUX O HEMeIIeHHO yBeaoMuTh aupekropa OO o dakre
MpeIoKeHUs ofapka (BO3HArpakICHHU);

-0 BO3MOXXHOCTH HCKJIIOUMTH JlallbHEHIIME KOHTAKThl C JIMLIOM,
MPEIJIOKUBILUM TTOJAPOK WIIM BO3HATPAXKIEHHE, €CJIM TOJIbKO 3TO HE CBA3aHO CO
ciyxeOHOM HE0OX0AUMOCTBIO;

- cllydae, €ClIM [OAAapOK WM BO3HATpPaXIEHHWE HE MPEICTaBISETCs
BO3MOXHBIM OTKJIOHUTH HWJIM BO3BpPAaTHUTh, MepelaTb €ro ¢ COOTBETCTBYHOIIEH
CciykeOHON 3anMCKOW JUlsi MPHHSTHS COOTBETCTBYIOMX mep aupekTopy OO u
MPOJIOJKUTE paboTy B yctaHoBieHHOM B OO mnopsjike Hal BONPOCOM, C KOTOPBIM
OBLT CBsI3aH MOAAPOK WIIM BO3HAIPAXKAEHHUE.

3.12. B cinyuyae BO3HMKHOBEHMS KOH(JIMKTAa MHTEPECOB WIJIH BO3MOXHOCTH
BO3HUKHOBEHMS KOH(MJIMKTA MHTEPECOB IMpPH IMOJYYEHUH JEJIOBOrO Mojaapka Hiu
3HAKOB JI€J0BOr0 rocrenpuumMcTBa pabotHuk OO 00s3aH B MUCbMEHHOH (Qopme
YBEIOMHTH 00 93TOM OJHO W3 [OJDKHOCTHBIX JIML, OTBETCTBEHHBIX 34
MPOTUBOJEHCTBUE KOPPYMLMKH, B COOTBETCTBMM C NPOLEAYPOH PaCKpPbITHS
KOH(DIMKTA WHTEPECOB, YTBep)KIACHHOHM IlonokeHneM O KOH(DJIMKTE HHTEPECOB,
npuHATEIM B OO.

3.13. Pabotnukam OO 3anpeniaercs:

- CAMOCTOSITEJIbHO MPUHUMATh MPEATIOKEHHs OT OpraHu3alyid UIIH TPEThUX
JIMI[ O BPYYEHMM JEJOBBIX TOAAapkoB M 00 OKasaHWM 3HAKOB [EJI0BOr0
rOCTEPUUMCTBA;

- mpuHUMaTh 0Oe3 cornacoBaHusi ¢ aupekropoM OO aenoBble TMOJAPKH
M 3HAKW JIEJIOBOIO FOCTENPUMMCTBA B XOJ€ MPOBEAECHHUS IEJIOBBIX MEPEroBOPOB,
MpH 3aKJIKYEHUH JOTOBOPOB, @ TAK)KE B MHBIX ClTydasX, KOr/a no100HbIe IeHCTBUS
MOT'yT TOBJIMATH WJIM CO3/aTh BreyaTIeHHWE 00 WX BIIMSHUM Ha MPUHHMAEMble
peLLeHuUs;

- IPUHUMATH [IEJIOBbIE TIOJAPKH W 3HAKM JIEJIOBOrO MOCTENPUHUMCTBA B XO/€
NPOBEIEHKS TOPTOB U BO BPEMS NPAMBIX TIEPErOBOPOB MPH 3aKHOUEHUH TOTOBOPOB
(KOHTpaKTOB);

- IPOCHUTh, TPeOOBATH, BEIHYk/1aTh OPraHU3aLMH UIIK TPETHUX JIUI JAPUTh UM
160 MX POACTBEHHUKAM JIEJIOBbIE MOJAAPKH WM/WIIM OKa3blBaTh B MX MOJIb3Y 3HAKH
JIeJIOBOTO TOCTENPUMMCTBA;

- IPUHUMATD TIOAAPKHU B BUJE HAIIMYHBIX, OE3HAMYHBIX JEHEXKHBIX CPEIICTB,
[IEHHBIX Oymar, IparoLeHHbIX METalJIOB.

3.14. OO0 MoxeT MpuHATH pelieHue 00 ydacTHU B 0JIAarOTBOPHTENbHBIX
MEpPONPHUSTUSX, HATIPABICHHBIX Ha co3laHue U ynpodenue umuka OO. Ipu sTom
MJ1aH U GI0/DKET y4acTHsl B IaHHBIX MEPOTIPHUATHIX yTBepkaaeTcs aAupekropoM OO.

3.15.B ciyuyae OCYIIECTBJIEHMs CIOHCOPCKMX, 0JaroTBOPUTEIbHbBIX
nporpamm OO JI0/DKHO MPEeaBapUTENIbHO YIOCTOBEPUTHCS, YTO MPENOCTaBiieMast
OO momolip He OyJeT MCHONb30BaHA B KOPPYMUMOHHBIX LENAX WM HWHBIM
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HE3aKOHHBIM ITYTEM.

3.16.Tlpy  B3aMMOJCHCTBMM C JIMLAMH, 3aHUMAIOLIMMH  JO/DKHOCTH
rocyJapcTBEHHOM (MyHHMUMIANBHOM) CiyKObl, CIEAYET pYKOBOACTBOBATHCA
HOPMaMH, PEryJIHPYIOLIMMH 3THYECKHE HOPMBI U MTpaBHIla Ci1y»eOHOro MoBeICHuUs
rocyapCTBEHHBIX (MyHHULUNANBHBIX) CIyKaLKX.

3.17. Heucnionnenue Hactosmmx [IpaBun MoxeT CTaTb OCHOBAHHEM
JJIS IPUMEHEHUsT K PabOTHUKY Mep JAMCLMIUIMHAPHOro, aJAMHUHHCTPATHUBHOTIO,
YrOJOBHOIO U IPaXkJIaHCKO-IIPABOBOT0 XapaKTepa B COOTBETCTBHH C ICHCTBYIOLIMM
3aKOHO/1aTEJILCTBOM.

4. O6aacTh NpUMEHEHHU S

4.1. Hacrosiuue [IpaBuia nojiexar npMMEHEHHIO0 BHE 3aBUCMMOCTH OT TOTO,
KaKKM 00pa3oM MepeaatoTes 1eJ0BbIE MOJIAPKH U 3HAKHK [1€7I0BOr0 roCTENpUUMCTBA!
HAMPSAMYIO WM Y€epe3 MOCPEAHUKOB.

4.2. Hacrosimme TlpaBuiia sSBisiiOTCS 00s3aTe/IbHBIMK /15 BCEX paOOTHHKOB
o6pa3oBaTeNbHOM OpraHusaudd B TepuoA  paboThl B 0OpasoBaTelibHOH
OpraHu3aLuy.

4.3. Heucnonnenre Hactoswux [IpaBun MOXET CcTaTb OCHOBaHUEM JJis
npUMeHEeHHs K pabOTHUKY 00pa30oBaTe/lbHOW OpraHu3alu Mep JUCHUIIIMHAPHOTO
XapakTepa.



